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OFFICE OF PRIME RESPONSIBILITY

Any questions or suggestions regarding this policy should be directed to the Human Resources Department.

1.
PURPOSE
The unique nature of certain tasks performed by Advanced Sciences and Technologies, LLC (AS&T) personnel necessitates the payment of special allowances under specific instances of task performance for flight, sea, overseas, and hazardous duty assignments. The purpose of this policy is to define these duties and outline the criteria for processing and administering payments of such claims by the company.

2. POLICY
It is the policy of AS&T to provide special compensation to employees based on the following criteria:

2.1 The task performed is considered unique in nature and is beyond the normal scope of job performance requirements.

2.2 The monetary renumeration has been previously determined and accepted by the applicable customer, is contained in the terms and conditions of the specific contract, and is in accordance with disclosed accounting practices.

3.
ELIGIBILITY
All AS&T’s employees performing duties covered by this policy are eligible to receive premium pay allowances.

4.
DEFINITIONS
The following assignments are considered unique in nature and provisions for premium pay allowances will be considered in tasks requiring such efforts:

4.1 Overseas – Assignments requiring employees to reside outside of the continental United States, in locations where unique circumstance impose undue hardship or inconvenience to the employee.

4.2 Hazardous Duty – Assignments necessitating exposure to any real or potential condition that can cause injury, illness, or death to personnel. Specific “war risk zones” are those designated by AS&T’s insurance carriers. Specific “hazardous duty” assignments are those designated by current Department of Defense Regulations or Directives. 

4.3 Flight Duty – Contractual requirement necessitating AS&T’s employee participation in live flight exercises on military aircraft.

4.4 Sea Duty – Contractual requirements necessitating AS&T’s employees to remain overnight aboard a naval vessel.

5.
COMPENSATION
The premium pay allowances indicated below will be paid to eligible employees as wages upon submission of approves claims:

       Maximum Applicability

Duty



Maximum Allowance



Of Allowance
Sea


20% of base pay


the 8-hour day affected 







resulting in an overnight







stay


Flight

$5.00 per hour


Actual logged hours of 





 
flight

Overseas


Maximum percentage of base 




will be determined by individual




assignment and AS&T’s 

Management










       Maximum Applicability

Duty



Maximum Allowance



Of Allowance
Hazardous


25% of base pay


the 8-hour day affected

War Risk Zone

Same as Overseas

6.
PROCESSING CLAIMS
Employees should familiarize themselves with AS&T’s Accounting Procedure “Time Reporting and Direct Charge Accounts.” This document contains detailed guidelines and examples to be used by employees in claiming premium pay allowances.

7.
APPROVAL

Final approval by the President/CEO is required for the inclusion of premium pay allowances in any AS&T’s contract.

The approval requirement for payment of premium allowances will be outlined in the Delegation of Authority Procedure, to be developed later.

8.
EXCEPTIONS

Any exception to this policy required prior approval by the President/CEO.
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